
CHIEF DEPUTY SHERIFF 

 

Distinguishing Features of the Class:  This position is managerial, policy influencing and 

confidential.  The incumbent is a sworn deputy to the Sheriff who helps the Sheriff and Undersheriff 

formulate departmental policies and procedures.  The work involves directing, coordinating and 

supervising the activities of deputies and investigators who are engaged in the investigation of 

criminal cases.  The incumbent works as third in command under the Sheriff and Undersheriff.  The 

Chief Deputy Sheriff exercises supervision over deputies, sergeants, investigators, and lieutenants.  A 

Chief Deputy Sheriff does related work as required. 

 

Typical Work Activities: 

 Responsible for applicant background investigations; 

 Scheduling, including employee vacations, sick time, comp time etc.; 

 Reviews and authorizes payroll; 

 Supervises the assignment of Sheriff’s Office vehicles; 

 Compliance with all Criminal Division personnel training requirements; 

 Delegates assignments to lower ranking employees for execution; 

 Crime scene management, responsible for supervising and coordinating all facets of major 

crime scenes or serious accidents.  This often requires split second decisions that may affect 

personal safety, protection of property, officer safety, evidence preservation and conflict 

resolution; 

 Report preparation and a review including but not limited to incident, MVA, domestic 

violence, warrants, accusatory instruments, supporting depositions, grand jury and any other 

court related papers;  

 Occasional grant writing; 

 Monitoring all open cases on a regular basis; 

 Offering guidance and instruction on reports and case investigations; 

 Evaluates work performance of subordinates; 

 Meets personally with the Sheriff to discuss problems, case investigations, and personnel 

matters; 

 Recommends remedial or disciplinary action for misconduct poor performance; inefficient, 

incompetent, or unsuitable members of the department; 

 In charge of internal affairs, directing and participating in the investigations of accusations 

against department personnel; 

 May represent the department in prosecuting disciplinary matters relative to grievance 

hearings against employees’ accused of misconduct, or poor performance; 

 Creating, interpreting and recommending changes in departmental policy, and the bargaining 

unit agreements;     

 Supervises activities of the road patrol, traffic enforcement, civil division, juvenile aide, CID, 

DARE, marine patrol, K-9; 

 Attends training and meetings at the discretion of the Sheriff. Represent the Office of Sheriff 

at civic, neighborhood watch, or community meetings; 

 

 

 

 

 



CHIEF DEPUTY SHERIFF cont. 

 

 Contacts the Sheriff to apprise him of all major or important incidents or situations relative to 

the Office for the Sheriff; 

 Keeps abreast of new developments in criminology, laws and law enforcement techniques in 

order that necessary changes and adaptations may be promptly initiated and effectively 

executed; 

 Provide information to the media, and public relative to ongoing and completed investigations 

on a daily basis. 

 

Full Performance Knowledge, Skillls, Abilities and Other Characteristics: 

 Must maintain superior knowledge of Federal, State and Local Laws and departmental 

policies and its applications; 

 Thorough knowledge of principals and practices of supervision; 

 Must maintain general knowledge of the other divisions of the Orleans County Sheriff’s 

Office. 

 Thorough knowledge of the techniques and principals of crime prevention, crime 

detection; 

 Knowledge of the radio and radio procedures and other departmental equipment; 

 Ability to communicate orders and ideas clearly; 

 Ability to understand and follow complex oral and written directions; 

 Ability to organize and conduct training activities;  

 Willingness to accept responsibility and make decisions consistent with the law and 

departmental and county policies; 

 Sound judgment, tact; 

 Physical condition commensurate with the demands of the position. 

 

Minimum Qualifications:  One (1) year as a Deputy Sheriff Lieutenant, Police Officer Lieutenant or 

above (Captain, Major, Police Chief) OR One (1) year as a Criminal Investigator OR two (2) years 

experience as a Deputy Sheriff Sergeant or Police Sergeant OR ten (10) years experience as a Deputy 

Sheriff or Police Officer. 

 

Special Requirements:  Possession of a Valid New York State Driver’s License and Basic Police 

Officer Municipal Police Training Certification. 
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